Adverse weather
Other than in very exceptional circumstances, the school will open; lessons will be taught. So if it is safe for your child to travel to school, please send him/her!

Any decision not to open the school will be broadcast on Radio Norfolk/Heart from 7:00am and will be posted on the school's website: www.norwich-school.org.uk.  Please check this rather than ringing.

Senior School only:
If the school closes during the day, Sixth Form pupils will be allowed to go home without signing out.  All other pupils will have to sign out: lists will be provided in the Refectory.  Pupils will be expected to leave the school immediately they have signed out.  The decision will be posted on the school's website.

Senior and Lower School:
Any pupil who needs to stay at school will be looked after.  Staff will be available to look after pupils who are "stranded" after school hours.  Any pupil collected during the rest of the school day must sign out with the School Secretary.

The School Secretary will take messages: however, please be patient, persistent and realistic.  In the Senior School we cannot run messages to pupils in classes, and would ask you to refrain from ringing in with requests for your child to be released before the school has been closed.

Assembly
It is a privilege to begin each day with an assembly, a gathering of the whole Senior School, in the awe-inspiring surroundings of the Cathedral.  The Lower School gather in the Lower School Hall and once a week in the School Chapel.

Before the academic day commences, the assembly is an essential moment for the whole community to meet together, contemplate and sing hymns of praise. Notices are given; sporting, academic, and artistic achievements are celebrated.  These are followed by a short talk or presentation, mined from an eclectic mix of subjects, controversies and current affairs, delivered by both staff and pupils.  A hymn of praise is sung before studies begin.

On Fridays (Wednesdays for the Lower School), a short, relevant, uplifting service of worship takes place, offering a biblical reading and an address, including prayer and worship.

Attendance and punctuality
An attendance register is completed in the morning tutorial and children are marked as being absent or present. Subject teachers are required to record attendance in lessons, and attendance is also recorded at the beginning of games sessions.  Summaries of pupil attendance are regularly distributed to tutors to discuss anomalies with pupils.

Absences can be one of two kinds:
Authorised – agreed in advance, as with a holiday or doctor's appointment or accounted for after the event, such as a period of illness.
Unauthorised – an absence which is unexplained and therefore counts as truancy.

A request for absence must be made in writing to the Head Master, giving at least two weeks' notice.  Where a request is successful the pupil will be given an exeat chit.

Notification of an unplanned absence due to illness or other hastily arranged commitment must be made by phone to the school office: 01603 728441.  Persistent absentees should expect a phone call if an absence remains unexplained for a period of time or if there is an issue relating to an absence.  A letter explaining the cause of the absence should always accompany the child on his or her return to school.

Bounds
The following rules apply to those wishing to go into the City:

U6
Upper Sixth Formers may go into the City at any time they are not in lessons.  They must sign the "signing out" book in School End House if they are going further than Thetford's.

L6
Lower Sixth Formers may go into the City during breaks and lunchtimes only.  They may not leave the Close during free periods.  They must sign the "signing out" book in School End House if they are going further than Thetford's.

U5
Upper Fifth Formers may go to Thetford's during breaks and lunchtime only.  They may not go further than Thetford's without written permission from their Housemaster.

Any pupil below Sixth Form, including U5, may go into the City for a special reason if they have written permission from their Housemaster.  There is no special form for this permission: a note signed by the Housemaster is sufficient.

No Sixth Former must go into the City without having signed out in School End House, and no pupil below Sixth Form must go into the City without written permission from their Housemaster.  These are safety regulations and will be strictly enforced.

From time to time, certain places may be out of bounds for a limited period.  The following places are always out of bounds:
a)
Any premise which is licensed or with pool, snooker and gambling;
b)
The cycle sheds, except for pupils leaving or collecting their bicycles or leaving for 


games after 1.30pm;
c)
House rooms (other than a pupil’s own house room) except for lessons;
d) 
All school buildings outside school hours (except for those with special permission 


and those attending authorised out of school activities);
e)
The stairwell in School House leading from S3 to the School Secretary’s office)
f)
The garden of No.68 except for those with specific permission
g)
The Cathedral (except when attending a service), Hostry, Hostry toilets and the 


Cloisters.

Change of address
Parents are asked to inform the Bursary and School Secretary immediately, in writing, of any change of address and telephone number(s) so that the school's records can be kept up to date.

It is of utmost importance that the school has up-to-date daytime and evening numbers (including, if relevant, mobile numbers), fax and email details in case of emergency.

Changes in circumstances
Past experience has taught us that misunderstandings and embarrassment can be best avoided if we keep a record of the answers to some quite specific and detailed questions relating to arrangements made for the children where there is, or has been, matrimonial dispute.  Please let us know if we may send you a "family circumstances" or “change of family circumstances” form so that we are able to fulfil our obligation, as a school, to the child and to both parents.

Chaplaincy
The Chaplain supports and provides for the spiritual and pastoral needs of the whole school community, staff and pupils.  Norwich School is a place where people develop a wonderful sense of belonging, and can become a major focus of life for many people.  It is important that everyone is recognised to be unique and equally valuable – all are made in the image of God and we are worth much more than simply our academic, sporting and musical abilities.


The Chapel can be an oasis in the middle of the rigours of academic study and other daily activity; a safe place to contemplate and focus on God.  The Chapel nurtures spiritual disciplines and celebrates baptism, confirmation and the Lord's Supper.  

The Chaplaincy encourages the celebration of life and the fulfilling of human potential.  It aspires to help in recognising the signs of God that are all around us and to be an expression of living the way of Jesus through love, peace and sacrifice.  Empowered and inspired by God we are then more able to serve the needs of others in the world around us, locally and globally.

Charges for school activities
A variety of educational visits, trips and subject-related activities will be provided for your child while a pupil here.  The cost of some of these activities will be charged as an extra and added to the bill.  Educational visits abroad or those in the United Kingdom involving an overnight stay will be the subject of a separate agreement with parents.  All additional costs for special measures (such as medical costs, taxies, air fares or professional advice) necessary to protect the pupil's safety and welfare, or to respond to breaches of discipline, will be added to the bill.

Child protection
The school has a formal Child Protection Policy which is consistent with the guidelines issued by the Department for Children, Schools and Families, the Norfolk Local Safeguarding Children Board and Norfolk County Council.  Please check the website.

The Assistant Head (Compliance & Outreach), Mr Peter Goddard, acts as the school's Designated Officer.  The Principal Deputy Head, Miss Lara Pechard, Mr John Fisher (Housemaster of Repton House), Mrs Tracey Newstead, Miss Alex Boyt and Mrs Nicola Hill deputise in the absence of the Designated Officer.  Mrs Marguerite Phillips is the School Governor with specific responsibility for child protection issues.  All those with senior responsibility for child protection have been appropriately trained.

All staff receive training as advised by the ASCB and DCSF.

The school acts as a training centre for many of the Norfolk and Suffolk Independent Schools.

The Designated Officer can be contacted on 01603 728447 or via email: pgoddard@norwich-school.org.uk.

The full Child Protection Policy and related information can be found on the home page in the dropdown menu under “Regulatory Requirements”.

Communication
The school is enhancing its already strong pastoral provision by implementing a system whereby tutors will email parents every half-term (except in the half-term where there is a parents' evening), inviting them to raise any questions or concerns.

Parents will be issued with their own Norwich School intranet email address, which will facilitate communication between staff and parents.

Of course, the normal means of communication (such as phone calls and letters) can still be used.

Community Service
Norwich School places great importance on its links with the local community.  From the age of sixteen, pupils may choose from a range of placements.  Volunteering may be done instead of sport on a Tuesday or Thursday afternoon, or alternatively in a double free period.

Pupils who opt for Community Service give some of their time on a weekly basis to assist local organisations, many of which can only run with the help of volunteers.  We believe that, through their work with these organisation, pupils benefit from doing something different and are able to develop valuable social skills.  While not all volunteers are involved in the Duke of Edinburgh Award Scheme, those who are may use the hours spent in their placement towards the Service element.  Mentioning voluntary work on a CV also impresses future universities and employers by demonstrating commitment, teamwork and the ability to take on responsibility.

To date, pupils have volunteered for the following organisations, although new links are constantly being established:

Charity shops:
●
Cancer Research UK
●
The British Heart Foundation
●
Sense Big C Campaign.

Charitable organisations:
●
Musical Keys
●
Norfolk and Norwich Association for the Blind
●
Norfolk Eating Disorders Association
●
Indigo Dyslexia Services.


Day centres:
●
Norwich Day Services
●
The Vauxhall Centre
●
Age Concern Day Centre.

Schools:
●
Fairway First School
●
Town Close School
●
Magdalen Gates Primary School
●
The Clare School.

Complaints
If, at any time, parents have cause for concern or occasion for complain, they should raise the matter with the school as soon as possible.  All concerns or complaints will be taken seriously and with respect, and the school will respond promptly.  Parents should feel free to talk directly with a member of staff, to telephone, or to write with details of the issue that concerns them.  In the first instance it may be best to address a concern to the member of staff most closely involved with the matter at issue (eg the Tutor, Subject Teacher, Housemaster, Head of Department), but there may be some concerns which parents prefer to bring directly to the attention of the Principal Deputy Head or even the Head Master.

Full details of the school's Complaints Policy can be forward to parents on request; please contact the Head Master's PA, Mrs Karen Moore.

Conduct of NS sport
It is important that all those who are involved in the playing and supporting of Norwich School sport are aware of the need for the highest standards of sportsmanship at all levels.

At Norwich School:
1.
We play all sports to win.

2.
At all times respect and courtesy should be paid to the opposition and our sportsmanship


should be exemplary.
3.
Open criticism of or dissent from umpiring or refereeing decisions is unacceptable.
4.
There must be no foul or abusive language on the field.
5.
Physical or verbal intimidation of opponents is completely unacceptable.  No opponent

 
should be verbally abused or deliberately distracted by any actions or words.
6.
Losing a match is not the end of the world and all boys and girls should know how to 


lose graciously.  Similarly, over-enthusiastic victory celebrations must be avoided.
7.
Behaviour when visiting other school should be exemplary.  Taking any property 


belonging to another school or its pupils will be regarded as theft.
8.
Behaviour by boys or girls or other spectators while watching sport is regarded in the 


same way as playing and must not give offence.
9.
Any boy or girl who transgresses this code will be formally warned by the person in 


charge of the sport being played.  The Director of Sport and Principal Deputy Head will 


be informed of any such action.  More serious or repeated breaches of this code should 


lead to a boy or girl being suspended from future matches.
10.
This code applies at all age levels and in House as well as School matches.

We encourage parents to transmit a similar message about good sportsmanship.

Confidentiality
Medical information about pupils, regardless of age, is confidential.  Boys and girls can therefore talk to our Nurses in confidence.  On occasion it may be necessary for the Nurse to pass on confidential information to parents, or members of the teaching staff, if they consider it to be in a boy or girl's best interest or necessary for the protection of other members of the school community.  Wherever possible any information is passed on with the boy or girl's consent.

A similar level of confidentiality applies to all discussions with the School Counsellors.

All members of the teaching and pastoral staff have a similar professional obligation to preserve confidentiality; they are required to handle sensitive information discreetly.  All teaching and pastoral staff receive training in confidentiality.  Teaching and pastoral staff have a duty to ensure that any confidential information passed to them by parents about their son or daughter is used in the best interests of the child.

There may be occasions when senior staff will seek to persuade a parent that information should be passed on to others, if they consider it to be in the boy or girl's best interest or necessary for the protection of other members of the school community.  Please consider such requests seriously.

Confiscation
Any member of staff may confiscate from a pupil items which are specifically prohibited in the Norwich School Rules, such as personal stereos or MP3 players (if they are used inappropriately during the school day) and excessive jewellery.

The confiscated items can be retained for up to two weeks.  In normal circumstances, items are returned well within this time.  Items are returned to the parents or to the owner direct and, when directed, can be collected from the School Secretary.

Issues relating to the confiscation of items can be directed to the Principal Deputy Head.

Consultative Committee
The school's Consultative Committee allows elected pupils to discuss school issues directly with the Head Master.  There are three sub-committees: Food, Rules & Regulations and Property.  One of the Deputy Heads of School acts as Secretary and Co-ordinator.

Contacting the school
If parents wish to contact the school on any matter, it is normal practice to telephone or write to their son or daughter's Tutor in the first instance.  Many Tutors make their home telephone number available to parents and will advise parents of the best time to ring.  Do note that the school does not require Tutors to make their home numbers available to parents.

Tutors can, of course, be contacted at school either via the switchboard or via their direct dial numbers.  They best time to ring during the school day is before registration and at break times.  Messages will be taken when Tutors are not immediately available.

You can, of course, contact your son or daughter's Housemaster or any of the Senior Managers, or the Head Master if necessary.

The School Secretary, Nikki Hever, whose office can be found in School House, is very knowledgeable about the functioning of Norwich School and is happy to be consulted on many issues.  Her office is manned during the whole of the school day (from 8.00am to 4.45pm) and during most school holidays.  The School Secretary can be contacted on 01603 728441 or via email: schoolsecretary@norwich-school.org.uk.

Many other straightforward requests can be dealt with by our Receptionists.  The school reception's telephone number is 01603 728430.  Reception is open from 8.30am to 5.00pm on school weekdays and during school holidays.  (Reception closes at 5.00pm during school holidays).

In the case of an emergency, School Reception should be contacted directly or by emailing the Head Master's office: hm@norwich-school.org.uk.

Other useful telephone numbers and contacts are displayed in the "About the School" section of the school website and the termly school calendar.

Counsellors
The School Counsellors are Mr Frank Paice and Mrs Tracy Sharp.  They spend Tuesday and Wednesday afternoons at the school.  Boys and girls who are experiencing any form of difficulty may book a free confidential session.  All classroom noticeboards give full details of the service the Counsellors offer and how boys and girls should book their appointments.  The school Nurses are central to the organisation of the Counsellors' bookings.

The Counsellors are always willing to meet parents where that might be helpful.  To contact the Counsellor on a Tuesday or Wednesday afternoon, please ring 01603 728444.  

Please also see the section on Confidentiality.

Damage
In general, where it is clearly established that a specific boy or girl is responsible for damage to any school building or school property, he or she is charged by the school, through the fee bill system, for the cost.  This cost is based on a scale of charges issued by the school's Caretaking and Property Department or the actual charge made to the school by external contractors.

Data Protection Act
The school has a formal Data Protection Policy which is consistent with the Data Protection Act 1998 and 2002.  The policy is available to parents on request.  The Bursar acts as the school's Data Protection Controller.

Detention
There are four forms of detention which can be used as part of the system of sanctions within Norwich School.  These are outlined fully in our Behaviour Policy.

Department detention is held during lunch breaks, up to a maximum of 30 minutes, to complete work.  Failure to attend usually results in a school work detention.

Work detention is held from 4.00 to 5.00 pm on Wednesday, for issues such as failure to submit work on time, or submission of substandard work, or other work-related offences.

Behaviour detention is held on 4.00 to 5.00 pm on Fridays, for issues of misbehaviour, disruptive, indiscipline, disobedience or rudeness.

Saturday detention is held on Saturday mornings from 9.00 am until (up to) 12.00 noon.  This is for more serious disciplinary matters, such as: failing to attend school activities (including sports fixtures); for serious or repeated offences; and also for failing to submit coursework on time.

Parents are given written notice in advance if their son or daughter has been placed in one of these detentions.

NB:  It is not unusual where work or test results have not been up to the required level for teachers to "detain" pupils after school to complete some supportive remedial work with them.  This would only be done if sufficient notice had been given to parents and pupils.

Discipline
Ask pupils, parents and teachers what they most appreciate about Norwich School and many of them will instantly focus on the friendly atmosphere and the genuine trust and respectful camaraderie between pupils and staff.

We provide firm discipline within that caring environment, enabling pupils to feel secure within clearly defined parameters.  It is our experience that strict rules on smart dress and appropriate behaviour assist greatly in maintaining a businesslike and positive learning environment.

We aim to ensure that pupils leave Norwich School with respect and tolerance for others and a strong sense of personal pride and self-discipline.  The school also aims to foster a natural confidence in pupils that enables them to conduct themselves appropriately and with ease in all circumstances and among people of all ages.  In practical terms, each pupil's welfare is the responsibility of their tutor, through whom we also seek to create a productive partnership between school and home.

Drama
Drama at Norwich School aims to produce excellent productions and to give actors and technicians a sensible training in the basics of theatre.  Its distinctive quality is that it is a genuinely voluntary activity, with both rehearsal and tuition taking place outside lesson time.  If students do not want to act and do not enjoy rehearsal, the performance will not be satisfactory.  To this end, hard work and pleasure are seen as equal partners in the rehearsal process.  Former pupils from the last ten years now in the professional theatre include an assistant director at the Royal Shakespeare Company and an actor who has toured with prestigious companies such as the Almeida.

The Blake Studio
The school's drama studio was opened in June 2000 by Lord Blake.  Forming the lower floor of the converted gymnasium, the studio provides a fully equipped rehearsal room and small-scale performance space.  It is capable of seating approximately 75 people and can be configured for theatre-in-the-round, promenade and more traditional performances.  It has a 48-channel lighting grid, controlled by a Sirius24 desk, and an integrated sound system.  As can be seen below, the opening of the studio has provided the school with opportunities for more (and more varied) productions.

Productions:
The Senior Play is performed in the Maddermarket Theatre in February.  Recent productions have included Harlequinade and the Erpingham Camp, Tom Jones, The Beggar's Opera (Havel) and the Knight of the Burning Pestle.

Musicals are performed every other year at the Norwich Playhouse.

The Junior Play is performed at the Norwich Puppet Theatre in November.  Recent productions have included The Comedy of Errors, The Golden Pathway Annual, Johnny and the Dead, Peer Gynt and The Canterbury Tales.

Sixth Form:  With the complications of AS and A2, we now focus on producing an evening of short plays in the Michaelmas Term, currently known as the Drama Event.

House plays:  Several houses produce plays during the year.

Dress and appearance
The school has high expectations of all boys and girls when it comes to their general appearance.  The detailed Norwich School clothes list is available from the school.  All boys and girls must abide in the school regulations regarding dress, and repeated failure to do so may well result in a pupil being sent home.

It is particularly important for boys and girls to pay careful attention to the guidelines regarding hair; any pupil who contravenes the simple regulations we allow pupils to operate under risks rustication from school.

It is also very important that boys and girls set high standards when they are off the school site.  Pupils walking to and from school are allowed to cover their jacket/uniform but otherwise they should be wearing normal school dress.

Driving by pupils
The school policy prohibits any boy or girl from driving to or from school without the Principal Deputy Head's permission.  When pupils have passed their driving test, they may apply for the Principal Deputy Head's permission through the school office.

Where permission is granted it is only for journeys to and from school, and boys and girls may not use their cars for any other purpose.  There is no parking available for pupil cars within the Close.

Pupils must also seek the Principal Deputy Head's permission if they wish to drive other pupils to and from school – they must have permission to be driven to school by another pupil.  Pupil passengers need to ensure they have parental permission to accept lifts and that the school has sight of such permission.

Pupils may ride to school on a motorbike, though, as with cars, the Principal Deputy Head's permission must be sought beforehand.  Motorbikes can be parked in school.  Motorcyclists should check with the Assistant Head (Compliance & Outreach) as to where bikes should be parked.

If driving lessons are arranged during term time Sixth Formers must ensure that they do not clash with school commitments.

Rules for Sixth Formers driving to school
The following rules must be observed at all times:
1
Sixth Form students who wish to drive to and from school should apply for 


permission from the Principal Deputy Head on the white proforma, available from the 


School Secretary.  Such permission is ultimately at the Head Master’s discretion and 


should generally be sought only if other suitable forms of transport or lifts are 


unavailable.
2
Any student driving to school must possess a current full driving licence.  His/her 


parents must confirm that the vehicle authorised for use is fully taxed, fully insured 


against all risks, and has a current MOT certificate (where necessary).

Passenger lifts should only be given if there is a full passenger liability insurance, and 


drivers must not carry passengers under 18 without first having obtained the 


permission of the passengers’ parents.  A beige proforma can be collected and 


returned to the Principal Deputy Head for her approval.
3
Cars should be parked off-site at all times.  This is necessary to avoid congestion and 


parking problems and for pedestrian safety in The Close.  Motorcycles may still be 


parked in the space provided on-site, provided that they are ridden at a speed of less 


than 10 mph in The Close.  Permission is required to ride motorcycles to school, 


available from the Principal Deputy Head.
4
Those students who are learning to drive may be picked up from and returned to The 


Close, whilst under the supervision of an instructor.
5
Sixth Formers are reminded of the importance of safe driving.  The provisions of the 


Highway Code must be respected at all times, as must all legal and other provisions 


affecting drivers and passengers.  No-one else’s car is to be manhandled or interfered 


with in any way.  It is specifically forbidden for any Sixth Former to drive another 


student’s vehicle.
6
Sixth Formers must not use their cars during lesson times (even if they have a study 


period), except in the case of students leaving school at the end of their day, or when 


they are travelling to an authorised activity with the permission of a member of staff; 


permission is subject to the provisions of rules 1 and 2 above.  Before they travel to a 


school activity in another student’s car, the passenger must show their permission slip 


to the teacher in charge of that activity.
7
The registration number of any car which may be driven to school must be notified to 


the Principal Deputy Head on the proforma provided.  Any subsequent changes in the 


registration details of a student’s car must be notified to the Principal Deputy Head in 


advance of it being driven to school (eg if you might be driving a family car to school 


occasionally, we expect its number to be registered with us).
8
Picnicking in cars should be avoided, and car radios should never be left on at such a 


volume as to disturb others while cars are parked.  Any litter from parked cars should 


be deposited in the nearest litter bin.
9
Cars should not be parked locally overnight.
10
Any car driver caught allowing his/her car to be used for smoking risks having 


permission to drive to school withdrawn.

Complaints
Where local residents or others believe that the law is being broken in any way or a severe nuisance is being cause, the school has no alternative but to advise them to contact the Police direct.  The School will not try to discourage them from doing so unless there are genuine extenuating circumstances, and for legal reasons it cannot get involved in policing operations of its own.  It will, however, investigate any complaints of inconsiderate behaviour and instances or rumours of dangerous or reckless driving.

Dropping off and collecting
Be aware that there is limited parking within the Close, the scheme being overseen by the Dean & Chapter.  Congestion around the Tombland area is closely monitored by Traffic Wardens and the Police.  It is best to arrange pick-up a little way from the school.

Drugs
The school aims to take all possible steps within its power and jurisdiction to maintain an environment for all pupils which is free of illegal drugs and free of the temptation to take drugs.

To this end, the school has in place:
●
A drugs education programme
●
A clear disciplinary sanction intended to deter the use of drugs
●
A testing procedure which can either confirm or remove suspicion of drug-taking.

Any boy or girl possession or using illegal drugs at school, or when otherwise under school rules or control, is liable to be expelled.  The school may require a test to be taken by any boy or girl of whom there is reasonable cause to suspect that he or she may be using illegal drugs.  A positive test is liable to lead to expulsion.  Refusal to take a test will be regarded as a disciplinary offence and the school may proceed as if there had been a positive test.  

Examinations: results and enquiries
Examination results are made available towards the end of August for AS and A level, and on the fourth Thursday of August for GCSE.  Boys and girls may either collect them from the school at the pre-arranged time (usually after 8 o'clock for A level and GCSE and after 2.00 pm for AS pupils) or have them posted.  Special telephoning, faxing or emailing arrangements can often be made with the Examinations Officer as an alternative, before pupils depart for their summer holidays.

Many Heads of Department, the Head of Sixth Form, Head of Centre, Careers Department staff and the Director of Studies are available for consultation, about A level and AS results, from the Thursday until the Saturday after the results have come out.  For the GCSE examinations the same Thursday to Saturday arrangement is in place.

The Chief Examinations Officer and Head of Sixth Form publish advice and information about challenging the marking of exam papers at the end of the summer term.  Essentially such enquiries about results have to be made through the school as the examination centre.  The examination boards will not entertain enquiries made by individual candidates or their parents.

Examination certificates arrive in school in November and are presented during the ON gathering held on the first Saturday after the end of the Michaelmas Term.  The Head Master, Housemasters and other senior staff attend this presentation.  Those that don't attend this presentation have their certificates sent to the principal address on the database.

Examinations (external)
The school prepares boys and girls for the following public examinations:

GCSE: nine or ten subjects are examined at the end of the upper Fifth.  Some boys and girls will take Mathematics, English and selected other subjects early.

Advanced Subsidiary (AS): four subjects (usually) are examined at the end of the Lower Sixth.  A number of pupils take more than four subjects when time can be found within the timetable.

Advanced level: about two thirds of the Upper Sixth continue forward with three AS subjects and are examined in the summer of their final term.  The remainder continue with all four subjects or, in a small number of cases, take up a new subject at AS level (or GCSE level) in the Upper Sixth if the timetable allows.

The school is a centre for public examinations throughout the year.

We are an open centre for the full range of university entrance examinations such as the BioMedical Admissions Test (BMAT) and the National Admissions Test for Law (LNAT), and are seeking approval to allow students to undertake the online UK Clinical Aptitude Test (UKCAT).

Examinations; special consideration and access arrangements
Access arrangements and special consideration must be approved (internally or externally, according to each examination board's requirements) and be put in place, wherever possible, before the assessment sequence begins.  Candidates may receive different access arrangements for different components of their examinations.

Access arrangements
Access arrangements help to reduce the effect of a disability or difficulty that places the candidate at substantial disadvantage in the assessment situation.  Such arrangements are based on demonstrable and certified need.

Arrangements put in place may involve:
●
Reorganising the physical environment.
●
Allowing the use of a word processor.
●
Allowing extra time or breaks.

In the majority of cases there will be a history of need from lower down the school, or from a previous school.  The arrangements should be the candidate's normal mode of working. Where there is prior knowledge of a need for access arrangements, we must be informed at the beginning of M5 for GCSEs and the beginning of L6 for AS and A2 exams, so that there is sufficient time to gain permissions from the examination boards.


Special consideration
Special consideration is consideration given following a period of assessment for a candidate who was prepared for and present at an assessment but who may have been disadvantaged by temporary illness, injury or adverse circumstances that have arisen at or near to the time of assessment or missed part of the assessment due to acceptable circumstances outside their control.

The following are examples of circumstances which might be eligible for special consideration (this list is not exhaustive):
●
terminal illness of the candidate
●
terminal illness of a parent/carer/partner/child
●
recent death of a member of the immediate family
●
serious and disruptive domestic crises leading to acute anxiety about the family
●
incapacitating illness of the candidate
●
severe car accident
●
recent traumatic experience such as death of a close friend or distant relative
●
flare-up of severe congenital conditions such as epilepsy, diabetes, severe asthmatic 


attack
●
recent domestic crisis
●
recent physical assault trauma
●
broken limb on the mend.

On the whole, the school does not make decisions on special consideration.  (NB a "cover all" note for seasonal allergies will not be acceptable.  Consideration will only be allowed on the day of the exam, and needs medical support relating to that day).

Forms for making either of the above requests are available from the examinations office.  As a school we will not allow access arrangements or special consideration to give a candidate an unfair advantage.  We are keen that the candidate's results reflect real achievement in assessment and not potential ability.  You should be aware that special consideration only conveys a very small post-assessment percentage adjustment (in the order of 2% to 3%).

All rulings, whether made by the school or the examination board, are final.

Exeats during the day
Notes requesting absence to attend medical appointments and the like should be handed in to the School Secretary as soon as possible, and certainly two days before the appointment.

Pupils should return to the School Secretary to collect the written authorisation and show it to their teachers.  Requests for leave for planned absences should be addressed to the Head Master well in advance.


External examination charges
It is the policy of the examination boards to require payment of exam entry charges in advance.  This is why, to some parents' understandable surprise, these charges appear on their school bill before their son or daughter have taken their examinations.

Faith and worship
Members of the Senior School have the privilege of meeting in the Cathedral every morning.  Services and assemblies provide precious opportunities for corporate gathering and worship and undoubtedly help the school generate a sense of togetherness and fellowship.  The peace and grandeur provide an ideal place for calm contemplation at the beginning of every school day.  Norwich School is most fortunate to have such a naturally uplifting and historic place in which to gather.  

The Christian tradition of the school provides a framework for its spiritual life.  Pupils of all faiths are welcomed and it is not the school's intention to proselytize or indoctrinate.  It is felt right, however, that all of our pupils should receive a grounding in the liturgy and traditions of Christian worship so that they are acquainted with the faith heritage of the school and the Cathedral that it regularly visits.  Familiarity with prayers, hymns and Biblical texts provides pupils with a spiritual vocabulary and a vehicle through which to encounter important ethical and spiritual questions.  We aim to provide pupils with a secure basis from which they can embark on their own journeys into faith.

First aid
Two qualified nurses are employed by the school and there is always one on duty throughout the school day. All staff are trained to Emergency First Aid standard (previously First Aid at Work) .  A number of staff have qualifications that go beyond this standard and some have been trained in the use of CPR.  Risk assessments for educational visits include the provision of first-aiders to accompany the group.

First aid equipment is provided where necessary.  The school has purchased five defibrillators.  There is no legal standard about what must be held in terms of first aid disposables and equipment, but provision at Norwich School is appropriate for the size of the site, the level of risk and the type of equipment needed (most departments, for instance, have large first aid boxes).  First aid kits do not contain any drugs or medicines as they could be wrongly administered, leading to serious infection or illness.

Found property
It is a school requirement that all items of clothing and possessions such as sports equipment and stationery be named.

At present the Principal Deputy Head looks after unnamed found property.  This property can be checked by pupils at any convenient time.  The school cannot be expected to keep unmarked clothing for more than four weeks (for hygiene reasons).  After this time it is either disposed of, washed and sent to various charitable organisations in the city, or it is washed and offered for sale in the secondhand clothes store, all of course dependent on its condition.

Names items are returned promptly through pupils' tutors or via the School Secretary.

Whether named or not, pupils are asked to act promptly to recover their property.

The school cannot be held responsible for the loss of expensive mobile phones, MP3 players or large sums of money.  Such expensive items need to be deposited with the School Secretary for safe-keeping.  Pupils must ensure that such items are handed in for safe-keeping during all games sessions.

Games programme
It is the school's policy to produce school teams in all primary games and in several of our secondary games.  There are three primary games for boys: rugby, hockey and cricket; and three for girls: netball, hockey and rounders.  If a pupil is selected to represent the school in one or more of these games, they are expected to attend the matches without exception, unless prior notice has been given to the teacher in charge of that team or if permission has been sought and granted by the Head Master.

Also see Potted sports and Secondary games programme.

Getting to school and transport
Walking
www.iwalktoschool.org provides further information and advice on walking.

Living Streets champions the needs of people on foot.

See the Highway Code online for information specifically for pedestrians.

Cycling
The Norwich Cycle Route Map can be found here:
http://www.norwich.gov.uk/intranet_docs/A-Z/CYCLE%20MAP.pdf
Cycling proficiency testing is organised by the school in the Trinity Term.

School Coach Scheme
Please refer to the school website.

Park & Ride
Norfolk County Council offer special reductions for Norwich School pupils travelling into Norwich.  Information can be found on the Council's website.

Trains
Local train timetables can be accessed through the National Express East Anglia website.

IMPORTANT: The inclusion of any link on this page does not imply any endorsement or recommendation of the services mentioned for advertised.  No responsibility can be accepted for the consequences of utilising these links.

Governors
Although you are unlikely to encounter the School Governors very often while your son or daughter is a pupil, they are very important people as they have ultimate responsibility for everything in the school.

The Governing Body consists of some twenty men and women, some of whom represent various other institutions such as the Church, the Worshipful Company of Dyers, the City Council or local universities, who give their time voluntarily to running the school.  They meet in full once a term and they have a number of sub-committees, responsible for various aspects of the school such as Development, Finance, Marketing and so on, who meet more regularly.

Their major task is the appointment of the Head Master, who assumes their delegated authority for every aspect of the school and ultimately for the well-being and education of every pupil.  He reports regularly to the Governors, and is accountable to them for everything that goes on.  The school is singularly fortunate to have such a gifted Governing Body, who work very hard and with great dedication on its behalf.

Head Master's letters
Typically, the Head Master sends a letter to all Norwich School parents at the end of each academic term.  These are distributed via forms and tutor groups on the last day of each term.  The pupils are expected to deliver these to their parents by hand.  However, in the future the school intends to move to an electronic system via the new parents' email directory.  There will be a transition period during which both hard copies and email will be used.

The Head Master will also write to parents on other occasions – as the situation demands.

The majority of Head Master's letters are posted on the website.

Holidays during term-time
It is school policy not to grant leave of absence for family holidays during term-time.  The terms are busy, and are packed with events and activities, all of which play their part in the education and development of the pupils.  We make the school holidays as long as we can, in order to facilitate family time together, but, like all similar schools, we resist encroachment upon term-time.  The only exceptions are for truly unrepeatable opportunities – for example, grandparents' golden wedding celebrations in a far-flung corner of the world.

Homework
In addition to extending a pupil's period of study, serves other important functions:
●
It is an important link between home and school involving parents in school work
●
It is a reminder that education does not only take place in school hours or in the 


classroom
●
Parental interest reinforces the importance of school work.  Homework increases in 


quantity and complexity to keep pace with a child's intellectual development and we 
hope that parents will ensure:

●
that written homework and reading are completed in a quiet location and in good light; 


written homework will need to be completed at a desk or table
●
that the homework diary is signed only when a parent has seen the completed work.  The 


booklet should also be used to express useful comments or pass messages to the teacher
●
that in taking an interest parents do not take over and are aware that techniques and even 


facts may have changed since they were at school!

A copy of the Homework Policy is available on request from the Academic Deputy Head.

Insurance issues (including accident insurance)
Pupils' personal property
Pupils are responsible for the security and safe use of all their personal property including money, mobile phones, locker keys, watches, computers, calculators, musical instruments and sports equipment, and for property lent to them by the school.  Pupils' personal property is not covered by the school's insurance and the school accepts no responsibility for loss or damage to a pupil's personal property when on school premises or on school visits.

Liability
Unless negligent or guilty of some other wrong-doing causing injury, loss or damage, the school does not accept responsibility for accidental injury or other loss caused to the pupil or parents for loss or damage to property.

Details of the school's personal accident insurance school and school fees refund scheme can be obtained from the Bursar's PA, 71a The Close, Norwich, Norfolk, NR1 4DD or by telephoning 01603 728432.

Internet and computer use
Use of the Norwich School computer network
1.
Food and drink are not permitted in the computer rooms.
2.
At the end of a session leave your workstation tidy and put chairs under tables.
3.
Do not do anything which may damage the computers or the network.
4.
Report any damage to a member of staff as soon as possible.
5.
Only log on to the computer with your user name.  Do not reveal your password to others.
6.
Use of the computer network and the Internet is monitored.  You are responsible for what is stored in your network folder.
7.
Games may at no time be played or stored on school computers.

Use of the Internet and email
1.
Access to the Internet is provided to support educational research and learning.  This takes priority over "leisure" use.
2.
Images and other files subject to copyright may not be downloaded from the Internet.  When carrying out research, reference your sources and never plagiarise other people's work.
3.
"Undesirable" websites (including those rated as pornographic, racist, violent, illegal or tasteless, or relating to drugs, jokes and games, dating, chat rooms, weapons or gambling) may not be accessed in school.  Inform the Director of ICT of any websites you believe should be blocked or unblocked.
4.
Observe email etiquette.  Do not send emails or any files that might be considered rude, offensive, obscene, harassing or abusive.  If you are concerned about an email you have received, inform a member of staff.
5.
To reduce the risk of transmitting computer viruses, do not download email attachments or executable files unless you are certain you know from where they have come.
6.
Access to instant messaging services is forbidden.
7.
Do not disclose personal information about yourself or others (such as address, telephone number or credit card details) over the Internet.  Neither must you agree to meet people in real life who you have met online without parental permission.

iPods etc
If sufficient care is taken, iPods and other personal music players may be used on the journey to and from school.  They are not allowed to be used in lessons, and pupils may not use them while walking about the school.

iPods and other valuables must be kept secure, either in a locker or deposited with the School Secretary, when not in use.

Jewellery
Jewellery must not be worn with school uniform, with the following exceptions:  Boys may wear one ring worn on a finger, provided it is discreet.  Girls may wear a pair of stud earrings.  Additionally, Sixth Form girls may wear a silver/gold chain or a single string of pearls.

Lateness
If pupils arrive at school too late to report in at the school gates, they must report to the School Secretary, even if this will make them late for their first lesson.  Persistent lateness will be punished by putting the pupil on "Earlies": the pupil having to report to the School Secretary's office by 8.20am, on one or more mornings.

Learning support
Although the school does not have a specific department to help those with dyslexia, dyscalculia, dyspraxia and other specific learning or examination needs, a part-time external special needs teacher, Mrs Yvonne Davis, is employed.  She is also the school’s SENCO.  All learning support issues should be directed to her in the first instance.

We do not provide help for those whom English is not their first language.

Support in all subjects is available to all boys and girls.  Contact needs to be made with the Head of Department in the first instance.  Some departments actually provide online booking for such help, eg Mathematics.

Additionally, all boys and girls receive study skills help through the school Homework Diary and through the MENO programme.  New boys and girls also receive a study skills brochure on joining the school.  Each of these documents gives advice on the quality and preparation of work.

Leave requests
Notes from parents asking for leave of absence should be addressed to the Head Master and given to the School Secretary.  Tutors receiving these should pass them to the School Secretary.  The Head Master delegates the task of authorising absence to the Principal Deputy Head, who normally copies letter of response to Tutors.

Library
Norwich School's Reynolds Library's and Undercroft Library’s purpose is to provide a dynamic and stimulating whole-school resource which is the hub of the school and reflects the school's commitment to a productive and challenging interactive teaching-learning ethos by:
●
offering a collection of books and other media, which are relevant to and support the 


school curricula, offering pupils the opportunity, through the collection, to extend their 


breadth and depth of knowledge, and which allows them access to media for pleasure.
●
providing a service (a) in which it is easy to access and locate what is required, and (b) 


which ensures the speedy return of media by due date to allow all pupils better access to 


media which are in demand.
●
making available the assistance of a motivated librarian who is able to (a) assist teachers 


by purchasing suitable media, locating appropriate resources within the library, providing 


bibliographies of material suitable for research/projects; (b) assist pupils in developing 


information skills to enable them to select and use information appropriately; and (c) 


assist pupils in finding suitable fiction media for both curricular and extra-curricular use.

Lockers
Lockers for pupils are in a number of areas around the school:


Dyers basement (boys only); English block; Fleming block; the Palace etc.  Pupils in L4 will automatically be allocated a locker with their form group and their tutor will show them where this is on the first day of term.  Pupils should ensure they provide a small padlock, either with a number code or a key.  A spare key may be lodged with their Form Tutor but must either have a label securely attached or be in an envelope with their name and form clearly marked.

All other year groups will receive an email in June asking if they require a locker for the new academic year.  They will have an opportunity to request a particular locker number or area but this on a strictly first-come-first-served basis.  Lockers will be allocated during the first two weeks of the summer holiday.  Any late replies will be dealt with at the start of the Michaelmas Term. 

All year groups must empty their lockers on the last day of the Trinity Term in order to facilitate cleaning and maintenance.  Pupils will be reminded of this in an email home, as well as posters in locker areas and announcements in assembly in the final weeks of term. Lockers left with their padlocks on will have them removed and the contents disposed of during the first two weeks of the summer holiday.

Matches against other schools
Parents are encouraged to support their sons and daughters at school matches.  Fixtures are listed in the termly Calendar; furthermore, pupils should make parents aware of fixtures that are arranged after the Calendar goes to press.  

Maps and directions to other schools are not routinely distributed.  If directions are required the school suggests that opponent school websites are visited and directions downloaded.

Pupils travel to fixtures in uniform, without exception.

Home matches in all major sports usually start between 2.15 and 2.30pm (but in order to maximise the use of the Astro, for instance, some hockey matches will start earlier).  If daylight permits the senior home team may start nearer 3.00pm.  It is best to check with your son or daughter with regard to the scheduled start time is his or her match; details will be available from Reception (01603 728430) up to midday on the day of a fixture and can also be found in the school calendar.

Both at Norwich School and at other schools, a post-match tea is provided for pupils and parents.  At Redmayne tea will be available before and after fixtures in the pavilion.  Fixtures in the Close use the school refectory after the match.

For away matches much of the detail above applies.  Furthermore, it is very important for you or your son or daughter to inform relevant members of staff if he or she is not going to be on the coach for the return journey – a lot of time can be wasted looking for a pupil who has already left with his or her parents.

Coaches returning boys and girls to Norwich from away fixtures are likely to arrive back at school between 6.00 and 6.30pm, but return from away cricket fixtures can be nearer 8.30pm.  If a pupil is unable to attend a Saturday fixture at the last minute, for reasons of illness or un expected circumstances, please ring the School Secretary’s number – 01603 728441 – and leave a message.  All messages will be picked up and passed on to the relevant member of staff.

Meals
Breakfast
Breakfasts are served in the Refectory at 7.50am each morning.  The cost is £1.50 or £2.00 per meal, depending on what is purchased, and is payable in cash at the time the meal is collected, but to minimise costs, no change or credit will be given.  No prior booking is necessary.

A choice of three meals is offered, with menus similar to these:

Breakfast 1
Breakfast 2
Breakfast 3
Orange juice
Orange juice
Orange Juice
Tea or coffee
Tea or coffee
Tea or coffee
Toast
Croissant
Fried bread or toast
Butter
Jam/marmalade
Bacon, sausage, egg and

Jam/marmalade

beans

Lunch
Pupils may either take school meals or bring packed lunches.  The latter must be eaten in the Refectory, except for Sixth Formers.

Medical matters
The school Nurse is available from 8.30am to 4.30pm during term-time.  Their facilities are manned by one of our two part-time registered nurses.  Our first aid room has two curtained beds and facilities to deal with a range of simple “out patient” issues.

Parents are asked to complete a medical questionnaire when their children start at the school, and are requested to update these annually; or when an issue crops up.

The school does have the services of a retained surgery and doctor.  Details on application to the nurses or the Assistant Head (Compliance & Outreach).

Any boy or girl who is taken ill during lesson time or injured while on the games field will be escorted to the Nurse.  Where it is felt the patient would benefit from going home, parents will be contacted.  Please prioritise the collection of your son/daughter to relieve pressure on our first aid facility.

If a pupil needs to go to hospital from school in an emergency, arrangements will be made for them to be accompanied by a member of staff until parents arrive.  From the sports field pupils are left in the hands of medical professionals and arrangements made for parents or for staff to follow on later.

If a pupil has been ill, or has received any medical treatment, or has been in contact with any infections diseases during school holidays, the school should be informed as soon as possible.

Furthermore, we encourage pupils that take medicines regularly or during the school day, to deposit them with the Nurses for them to acknowledge, assess and dispense.  
Medicines
No pupil should carry medicines on their person or keep them in their bag, unless they are:
●
an asthma reliever inhaler: all pupils can self-medicate with their inhalers;
●
an epipen, (adrenaline emergency medication for anaphylaxis): this should be carried by 


pupils at all times.  Additional epipens are kept in the medical room and in the first aid 


kit in the Refectory.  In the Lower School pupils’ epipens are kept in the medicine 


cupboard;
●
a diabetic insulin pen: the pupil will carry their own insulin.  Younger pupils are 


supervised by the school Nurse when administering insulin.

In the Senior School all medicines should be brought to the school Nurse for safe-keeping in the locked medicine cabinet.  All medicines should be clearly labelled with the pupil’s name, name of medicine, its dosage, timing of administration or the circumstances in which it should be used.

In the Lower School they should be handed in to the School Secretary to be kept in their medicine cupboard.

If the Alert Book suggests that an individual uses an inhaler he/she should appear with it for games sessions and fixtures (teachers do check – no inhaler, no games).

Medicines consent
The school Nurse requests consent from all parents on entry to the school for the use of the following dressings and medicines:
●
Elastoplast fabric and waterproof dressings
●
non-adhesive dressing and micropore tape
●
Waspeze for stings
●
paracetamol tablets and elixir (when dispensed, parents are advised).

Consent is given for use on an “as and when required” basis and forms part of the Pupil Medical Record.

MENO/Personal, Social and Health Education
Meno is the name of one of Plato’s dialogues.  It is a dialogue between Socrates, the philosopher and mentor of Plato, and Meno, a young Thessalian aristocrat.  The Meno is about whether virtue can be taught: by virtue, the Greeks understood physical and intellectual excellence, which gave the ability to take a leading role in politics, in war and in athletics.  Norwich School has adopted the name Meno for its PSHE and PE teaching because the dialogue focuses on the two halves of the whole, ie the physical and the intellectual.

Much of the dialogue focuses on whether virtue, as contemporary readers would have understood it, can be taught.  What is interesting is that fact that Socrates’s method is its conversational style.  For Socrates, enquiries about the truth or falsity of an opinion or the justice or injustice of an action are best conducted in conversation.  Thus the intention of the Meno Programme is that, in addition to being a vehicle for PSHE, lessons take the form of discussion, allowing pupils to develop their own opinions about a range of moral, ethical and philosophical issues.  It is hoped that this spirit of enquiry will rub off in mainstream lessons and on the way that pupils learn.

Philosophy for Children (P4C) is a pedagogical method developed by Matthew Lipman and the Institute for the Advancement of Philosophy for children at Montclair State University in New Jersey.

In detail, the Meno Programme is a series of courses taken from L4 to U5.  Some courses are taught on a rotation basis, each course lasting between four and six weeks.  Other retain the same teacher for the whole year.  PE is included in the rotations between U4 and M5.  U4 also follow a course in drama.  Many groups are House-based.  Meno Plus is the name given to the year-long courses that pupils undertake, and which is explained in greater detail below.  Housemaster, too, who each have a “horizontal” year group responsibility for the management of tutorial time (“House Time”), have an overview of the Meno Programme and most are involved in teaching one or more of the courses.

Mobile phones
For the time being, the use of mobile phones is permitted, subject to the following conditions:
1.
Mobile phones are to be used only for occasional necessary communication, and not for entertainment.
2.
Mobile phones are only to be used discreetly, and not in main school thoroughfares.
3.
Mobile phones are not to be used for taking photographs or video clips while at school or while involved in school events.  Pupils wishing to take a photo, for a good reason, must check with a member of staff first.
4.
Mobile phones, like computers, must not be used for downloading indecent, offensive or frightening images.  Holding or showing such images will be treated as a serious offence.
5.
A record of mobile phone numbers is kept by Tutors and by the School Secretary.  Pupils who change their mobile phone number must inform their Tutor.

Failure to abide by these conditions will result in:
First offence: confiscation of the mobile phone for 24 hours.
Subsequent offences: confiscation of the mobile phone for 48 hours and parents informed, or permanent confiscation if necessary.

Music
Music is seen as a central part of school life and the department aims to promote and maximise musical opportunities throughout the school.  Musical seeds are sown in the Lower School, but regardless of the point of entry, it is hoped that with careful nurture and encouragement, pupils will progress to achieve high standards by the time they leave.  Our principal aim is that all pupils should enjoy their music-making, and that all should be encouraged to participate, whether vocally or instrumentally, in as wide a range of styles as possible.  We hope that the confidence gained whilst at school will enable pupils to continue their enjoyment of music in later life.

Music tuition and payment
The department has a team of 34 visiting music teachers, many of whom play an active part in the musical life of the city and county.

Specialist instrumental tuition is available on many instruments: violin, viola, cello, double bass, flute, oboe, clarinet, saxophone, bassoon, French horn, cornet, trumpet, trombone, tuba, euphonium, guitar, voice, recorder, orchestral and kit percussion, piano and organ.

Progress is monitored by means of music reports and an annual music parents’ evening.  The school has a number of instruments to loan, and beginners are offered free tuition on string instruments in their first term in the Lower School.

Lessons are given on a rotational basis, with only one academic lesson missed per week.

Incoming pupils are invited to an Open Evening prior to the start of the school year.  They have the opportunity to have a “hands on” experience with a variety of instruments.  Trial lessons often precede the final choice.  

Organ pupils have the use of the School Chapel for practice and are often called upon to play for assemblies on the Cathedral organ.

Billing for instrumental lessons
All visiting teachers at Norwich School are self-employed.  Each has their own contract which includes method and time of billing.  Usually, bills are payable a term in advance.  (You may care to check that cheques or bills are not buried at the bottom of blazer pockets!).  Contracts also contact details concerning the termination of lessons.  Our teachers aim to give 30 lessons over the course of a year.   Missing instrumental lessons: pupils should aim to give their teacher 48 hours notice if they anticipate missing a lesson for a school trip.  Teachers are likely to charge where unreasonable notice of absence is given.  If your child is ill, it is important to let your teacher know and to send a message via the Music School.

Nelson
“I am myself a Norfolk man ... and glory in being so”.

Horatio Nelson was born at Burnham Thorpe in Norfolk, son of the Rector Edmund Nelson.  Although born at Burnham Thorpe, he was educated at Norwich School, within the precincts of the Cathedral, then later at the Paston School in North Walsham.

Admiral Horatio Nelson, 1st Viscount Nelson (29 September 1758 – 21 October 1805), was famous for his participation in the Napoleonic Wars, most notably the Battle of Trafalgar, a decisive British victory in the war, where he lost his life.  By his death in 1805 Nelson had become a national hero, and he was given a state funeral.  To this day his memory lives on in numerous monuments, the most notable of which is London’s Nelson’s Column, which stands in the centre of Trafalgar Square.

On or near the 21st October every year the school commemorates Admiral Horatio Nelson’s last and most successful battle, the Battle of Trafalgar, fought on 21st October 1805.

Nelson’s final dispatch before the Battle of Trafalgar, “May the Great God, whom I worship, grant to my country, and for the benefit of Europe in general, a great and glorious victory; and may no misconduct in anyone tarnish it; and may humanity after victory be the predominant feature in the British Fleet.  For myself, individually, I commit my life to Him who made me, and may His blessing light upon my endeavours for serving my country faithfully.  To Him I resign myself and the just cause which is entrusted to me to defend.  Amen.  Amen.  Amen”.

The Norvicensian
The school magazine is called “The Norvicensian”. It contains news and reviews of various events, an arts section and reports on trips, activities and sport, all from the previous academic year.

Every pupil receives a copy of the magazine through his or her Tutor.  Do ensure you receive your copy via your son or daughter.  The current editor is the Assistant Head (Co-Curricular).

Issues relating to notice
Notice to be given by parents means (unless the contrary is stated in these terms and conditions) a term’s written notice addressed to and received by the Head Master personally, or signed for by the Head Master’s secretary or the Bursar on the Head Master’s behalf.  It is expected that parents will consult with the Head Master before giving notice to withdraw a pupil.

Provisional notice is valid only for the term in which it is given, and only when written and accepted in writing by the Head Master personally, or the Head Master’s deputy duly authorised for this purpose.  Sequential provisional notices are not permitted.  Fees in lieu of notice means:

Fees in full for the term of the notice at the rate that would have been applied had the pupil attended, including any adjustment to take into consideration the benefit of a scholarship or bursary or any other award or concession applicable at that time.

“A term’s notice” to be given by parents means notice given before the first day of a term and expiring at the end of that term.  A term’s notice must be given in writing if the parents wish to cancel a place which they have accepted; or if parents wish to withdraw a pupil who has entered the school; or if, following the GCSE year or AS level year, the pupil will not return for the following year even if he/she has achieved the required grades; or if the pupil wishes to discontinue extra tuition.

Nurses
There is a qualified Nurse on the site every day during term-time:  Mrs Bennett on Monday and Wednesday and every other Friday; and Miss Castle on Tuesday and Thursday and every other Friday; so if your child has an accident or feels ill during the course of a school day, you can be reassured that he or she will be properly looked after.  The Nurses provide first aid and comfort, and will communicate with you if your child needs to be taken home or if he or she is taken to hospital for any reason.  Pupils must not contact parents directly without speaking to the Nurse.  Please help us by making arrangements to deal with such contingencies, particularly if both parents are out at work, so that the Nurses are able to deal with all pupils’ needs.  Please ensure that you can be contacted quickly in an emergency and that you, or another adult who has agreed to the arrangements, can assume responsibility promptly.

The school Nurse us there to provide short-term support for all pupils, not to take over responsibility for one pupil for a long period.  The school Nurses also provide medication for known medical conditions of pupils, keep full medical records and apprise the relevant staff of any contingencies which may arise with pupils, for example, on a school trip.  Again, please ensure that the Nurses’ records are complete and fully up-to-date by filling in the appropriate forms when issued and returning them promptly.

We use qualified weekend nurses to provide medical support for all of our home rugby and hockey matches.

ON Society
The objects of the Old Norvicensian Society are: “To provide friendship amongst former pupil of Norwich School, to afford a ready means of communication between them, to maintain their connection with the school and to advance the welfare of the school”.

Click on the links for details of membership, a list of committee members and information about sports.  NSAonline is now live for news and events.  It also enables you to find your contemporaries and see what they’re doing now.   Go to www.nsonline.org.uk now and register.

Photographs from recent events can be found on NSAonline.

Click the link to download information about NSAonling (Word file: right click to save) or contact Rachel Lightfott, the ON Secretary, 71a The Close, Norwich, Norfolk NR1 4DD.  Telephone 01603 728430, fax 01603 627036, email ons@norwich-school.org.uk.


Parents’ evenings
Protocol for separated parents
Where parents are separated or divorced, it is the school’s expectation that those parents will attend our parents’ evenings together and share appointments with appropriate members of staff.  This is standard practice as it ensures, among other things, consistency in the information that is presented to parents.  If a formal, legal agreement makes the above difficult to achieve then parents should keep the school informed.

Photography
The children are regularly photographed on an informal basis as part of our desire to illustrate school life within the school family and through the media.  On entry to the school you will have agreed to allow us to use and store digital images.  We have a strict policy on the release of names to support such photos.

In addition, we organise photographs with a professional photographer which can be purchased by parents:
●
a whole-school photograph is taken every two years
●
individual photographs – September/November
●
team photographs are taken when appropriate.

Plagiarism
All pupils are expected to show a high standard of academic honesty.  Plagiarism – the representation of others’ ideas, words or images as one’s own – is treated as a serious offence by the school, whether it is the product of deliberate stealing and deception or unintended misuse of borrowed material; whether from the Internet or from a written source.  When the authenticity of a piece of work is in question, the onus is on the pupil to verify the work at the request of the teacher.  If asked, all pupils should be able to produce evidence of all their sources for a particular piece of work to the satisfaction of the teacher.

When a teacher is satisfied that all work not acknowledged as from another source is the pupil’s, then the assignment/coursework/homework will be marked.

Examination guidelines on what constitutes plagiarism will be issued by the school to all examinable pupils year on year.  This will include clarification of the distinction between help providing guidance and support, and help which constitutes plagiarism.  Subject teachers will issue guidelines defining subject-specific forms of plagiarism.

The following points will always be included in such guidelines:
●
It is regarded as plagiarism for parents to produce work on behalf of their children.
●
Assisting other pupils in an act of plagiarism, for example, by lending work for copying, is also not allowed.
●
The theft of another pupil’s materials, such as an essay or file or notebook, for purposes of plagiarism will be treated as an offence additional to the plagiarism.

Consequences
The following consequences will occur should any pupil be found plagiarising work as defined above.  Since circumstances, age and the nature of offences vary, discretion is left to the Academic Deputy Head, or in his absence the Director of Studies.  Records of plagiarism offences stay in student files for the duration of the pupils’ time at Norwich School.

First offence (age dependent?)
1.
An automatic zero grade/mark will be given for the piece of work.  The pupil must 


resubmit the work with no elements of plagiarism; whether or not this piece is graded is 


left to the teacher’s discretion.
2.
The pupil’s teacher will report the offence to the Academic Deputy Head for recording in 


the pupil’s file.  The pupil’s teacher will pass on a copy of the evidence of the 


plagiarism, to be kept in the pupil’s file.
3.
The Academic Deputy Head will inform the pupil’s other teachers to ascertain if there 


have been other instances of cheating not yet reported and obtain any relevant comment 


on the pupil.
4.
The Academic Deputy Head informs the pupil’s parents of the offence, using a standard 


letter form for plagiarism cases.  Depending on the pupil’s age, a school detention or a 


Saturday detention is arranged.
5.
The Academic Deputy Head will consult the Form Tutor to establish with her or him 


whether or not the student needs further advice or help.

Second offence
The Academic Deputy Head will convene a meeting with the parents and the student and relevant teacher.  There may be a suspension from school, for a period determined by the Academic Deputy Head and the Head Master.

Third offence (really only used for examination candidates)
1.
A repetition of the offence will be reported to the Head Master.
2.
The school may call into question the authenticity of all of the pupil’s work, across all 


subjects.
3.
Because of the seriousness of the case at this point, the Head Master will review the case 


with the Academic Deputy Head, taking into account the timing, circumstances and 


gravity of the offences.  The Head Master will make a final decision concerning the 


pupil’s continuing attendance at Norwich School.

The secondary games programme – Potted Sports
If your child is not selected to represent the school at one of the primary games and is not in the team set they will then be involved in the secondary games programme.  It is hoped what follows will give you an understanding of how the so-called “Potted Sports” rotation works, what activities are available and the philosophy behind it.

The programme of activities in Potted Sports is designed to develop students’ all-round games skills, through a varied programme of sports.  This will develop the pupils’ hand to eye coordination, spatial awareness and, more importantly, help them to find a sport they enjoy, and in which they can possibly represent the school.  In addition to improving their motor skills, it will also provide social opportunities.  For example, if they are asked to play squash, they will have experienced this sport and gained a basic understanding of the game and the skills required.  The final aims are to reintroduce pupils into the major game if appropriate and to promote sport for life.

The activities available to pupils on the rotation are as follows:

L4
A varied programme of sports with the focus on body awareness, spatial awareness and coordination skills.  These pupils will still have one lesson a week of the major game.

U4
A “specialist sports” programme with the emphasis on racquet sports.  This rotation will consist of racquetball, badminton, table tennis, swimming and athletics.

L5
A rotation of sports, with the emphasis on sports that produce school teams, such as squash, badminton, table tennis, fencing, rowing, swimming and athletics.  Whilst pupils are involved in this rotation they will not be allowed to drop out of the cycle.  This rotation will allow teachers to identify any individuals who demonstrate a talent for that activity.  The teacher in charge of that sport can then ask for that individual to join that activity in M5 for two terms, with the emphasis on improving their skills and gaining a team place.

M5
If a pupil has not been selected for a particular sport, then the following rotation will operate:  judo, self defence, tennis, fitness, cross-country, sailing and athletics.  During this year the pupils will continue to develop new skills and try new sports, again with the aim of finding an activity they would like to pursue in U5, L6 and U6.

In effect, there is no option system below U5, but we aim to allow all pupils an opportunity to be exposed to a variety of games so that they discover and explore their sporting potential.  You will appreciate that the programme has been designed to offer a wide range of activities to develop certain skills.

If you have any queries about your son or daughter’s games programme, please contact Mr Steve Gibbons, Director of Sport.

Prefects and other senior positions of responsibility
Prefects are chosen from our Year 12 cohort by the Head Master (in consultation with the Housemasters and teaching staff) and normally remain “in office” for one year.  Working alongside the Principal Deputy Head, the selected Prefects support the adults in our school community by acting as role models for their peers as well as younger children and performing certain duties.

Becoming a Prefect should not be seen purely as a reward, but as an opportunity to display and develop a sense of responsibility, leadership and community spirit.  For this reason, Prefects do not have to be academically distinguished or have a record of perfect behaviour.

The selection of prefects involves an interview and training process.

We do not set out to balance numbers of boys and girls in these senior positions: those that are worthy are rewarded with prefectships.

Typical tasks of prefects
●
Wet play – assisting teachers and others in managing behaviour in the school
●
Normal play – being a reliable presence in the playground, acting as role models and 


mentors for their peers and younger children, responding pro-actively to potential 


problems
●
Assembly – setting out and clearing away
●
Acting as hosts at certain school functions.

Other opportunities involve appointment as Head of House or House Prefect.  Such appointees have a significant role to play within the structure of their own House.

Presentation of work
The following advice is given to pupils regarding presentation of work:

Presentation of work is always important.  Careless presentation will create a bad impression on your reader, who may be distracted from what you have to say.  Many readers will make judgements about your general ability, and even your attitude, if the presentation of your work appears to be careless.

●
Try to keep the outside of your books and planner tidy. Avoid graffiti, inappropriate 


covering paper and stickers.
●
Always head work with a title and the date.
●
Try to draft your work, then check for content, organisation and accuracy.  Rework as 


necessary, then write up neatly.
●
Take care with layout, making proper use of margins and indented paragraphs.  Write in 


blue or black ink, and only use colour when this is necessary to aid presentation.
●
Proof-read all work for spelling, punctuation and grammar.  Don’t hope for the best: 
make sure your work is correct, otherwise your marks and grades may suffer in all 


subjects.

Reception
The school reception, at 71a The Close, is open during term-time and the school holidays, Monday to Friday from 8.30am to 5.00 pm.  The main switchboard number is 01603 728430.

All pupil absences should be reported to the School Secretary on 01603 728441.

Records
All personal information relating to pupils is kept on the school's management system, as well as in paper form.  Pupils' personal files are kept for five years after they have left school.

The school also records a pupil's address details, date of birth, dates of attendance, etc and their examination results.  This information is held indefinitely and is most often used for reference requests.

Please note that all information held, whether on computer or in written form, is subject to the detail of the Data Protection Act.

Rewarding achievement
Merits are issued by subject teachers to indicate particularly good work, and occasionally distinctions are issued for even better work. 

Those that produce either outstanding academic effort or achievement through the term are rewarded respectively with House Effort Certificates and Head Master's Commendations.


School Rules

General rules
 A high standard of conduct and good manners is expected of all pupils, both in and out of school.  A breach of good manners or common sense and any conduct likely to lower the reputation of the school will be treated as a breach of the school rules.

Dress
The regulations for school uniform and games kit must be adhered to during normal school hours, including travelling to and from school and school events.  Jewellery may not be worn with school uniform, although boys are allowed to wear one ring, provided it is discreet.  (There are separate details concerning uniform for girls).  Uniform should be worn tidily and in a way which is appropriate to it (ie shoes [not trainers] should be polished, ties and top buttons done up, shirts tucked in and trousers not at ‘half mast’ and blazers should be worn).

Hair should be of a length and style consistent with the smart wearing of the school uniform; for boys, it should be out of eyes, off the collar and ears.  It should also be tidy, ‘spikey’ hair is not allowed: ‘trendy, tidy tuftiness forward off the crown’ (flat sides and back) is allowed.  The dyeing of hair is not permitted.  Girls may use discreet highlights but unusual hair lightening or colouring is not permitted.  In hot weather, the Head Master will, where temperatures justify it, declare Shirt Sleeve Order: blazers and ties may be removed; if so, shirt sleeves must be neatly rolled up to the elbow and jumpers may not be worn.  Full uniform must always be worn on departure from lessons, being academic or games, whatever the venue.  Hats may be worn if cold enough for snow.  They should be sober in style and either black or dark blue or dark grey and may not be worn inside buildings.

All clothing and property should be clearly marked with the owner’s name and house.

Routine
Pupils are responsible for reading notices on the notice boards.  The TODAY notice board should be checked on a daily basis, and the detention and fixture lists should be checked as appropriate.

Pupils are expected to use lockers to keep their possessions in (including books) and to take responsibility for the safe-keeping of their possessions.  Bags must be left on bag racks (not in the playground or corridors); however, all bags must be cleared from external racks at the end of school.

Ball games may not be played in the Chapel Quad or quiet playground. In the playground during school hours nothing larger or harder than a tennis ball may be used.  The use of hockey sticks or cricket bats is forbidden.

Attendance at the Refectory is compulsory for all pupils who have a school lunch and for those below Sixth Form who bring a packed lunch; it is acceptable to eat packed lunches on the benches around the school site (not in the Close), weather permitting.  Pupils wearing school uniform must not eat on the streets.

Sixth Formers with a free period before lunch may take early lunch in the Refectory.  All pupils must join the queue and observe the relevant lunch priorities published in the Calendar.  Only School Prefects may bypass the queues.


Pupils are expected to have their lunch cards; if they have forgotten their card they should see the School Secretary who will issue a lunch pass.

Faulty lockers should be reported to the Staff Secretary.  Pupils must provide their own padlock/combination mechanism.  Lockers must be emptied on the last day of the Trinity Term.

Cycling, including scooting on one pedal, is forbidden in the school precincts, in the Close and on the playing fields.  Cycles must be kept in the cycle sheds during the school day and be securely locked.  Cycle helmets must be worn by all cyclists.  Pupils in the Upper Fifth and the Sixth Form may come to school on mopeds or motorcycles, but only after written permission has been obtained from the Principal Deputy Head; (forms are available from the School Secretary).

Sixth Formers  wishing to drive cars to school, or to give or accept lifts from other pupils, need to obtain permission from the Principal Deputy Head; forms are available from the School Secretary.  There is no parking available in the Close and pupils are not allowed to drive cars into the Close at any time other than with the Principal Deputy Head's permissions.

A pupil is not normally allowed to leave school during lessons; however, an authorised Leave of Absence from the Head Master can be obtained from the School Secretary if a request is made in writing from his or her parents.

Members of the Sixth Form who wish to leave the school premises during the school day must observe the regulations published by the Principal Deputy Head.  They must sign the Sixth Form City Leave file in School End House.

Scouts
The 8th Norwich Sea Scout Group and Octavi Explorer Scout Unit have a combined youth membership of about 300.  The Group is sponsored by Norwich School, and membership is open to boys and girls at the school, subject to space.

Cub Scout Packs
Monday Pack; 6.15-7.45 pm
Wednesday Pack: 6.30-8.00 pm

Sea Scout Troops
Port Watch: Tuesdays 6.50-9.00 pm
Starboard Watch: Thursdays 6.50-9.00 pm

Both Watches share the same weekend and holiday programmes.

Explorer Scout Unit
Mondays 8.00-9.30 pm, as arranged.

The overwhelming majority of the leadership is provided by volunteers drawn from the parent body, former members, and others simply with an interesting in Scouting.  The Groups is one of about 100 in the country recognised by the Royal Navy, for which it receives a number of privileges.  The Group is also an RYA Training Centre, and runs courses for dinghy sailing, power-boating and marine VHF radio.  There are continuous opportunities to gain the BCU star awards.

Parental help
Essential to the functioning of the Group is lots of parental help, and all parents are requested to contribute in one of the many ways in which we need help.  Examples of parent help include: helping with the Cubs, Scout and Explorer weekly meetings; helping on residential events; helping with weekend activities; providing transport for events; helping with fundraising and social events; helping with repairs and maintenance; becoming members of the Executive Committee (Trustees); helping with aspects of the huge administration involved.


Financing the Group
The main income comes from subscriptions, gift aid (income tax rebate), direct payments for residential events, fundraising by parents, and occasional grants.  A substantial sum is required to maintain the facilities and large, active programme of the three sections.

Requests to join
Please print out and send (as hard copy only please) the Join Request Form from the Octavi website.  Places in all three sections are often oversubscribed, so you are advised to get yourself on the list in good time, and thereafter to keep pressing so we do not forget you!

Security
Entrance into all the school buildings is controlled by security keypads.

If you are likely to be on the school premises during the day for any length of time (perhaps helping to prepare for a play or concert or organising a Friends of Norwich School function), please report to the main school Reception, located at 71a The Close, when you arrive and request a visitor's badge.  By wearing a badge you will be protected from being challenged by every member of staff you meet!

Staff do not wear any form of identification.  We employ a gateman/security person on our front and main gate.  This measure is designed to deter intruders from wandering onto school premises, and improves security in what is a very central and busy area of the city.

Smoking
Norwich School is a non-smoking site; smoking is not permitted anywhere in the Cathedral Close.  The school considers smoking whilst on our site or its immediate vicinity to be a matter of serious misconduct, in breach of health and safety rules and the law.  Pupils found smoking on site may be subject to fining and pupils who are found in possession of smoking materials or are in the presence of anyone smoking will be given a school detention.  

School events are run under similar strict guidelines.  We would respectfully ask all adults attending evening events to adhere to the restrictions we have in place during the normal working day.

Snacks and water
Pupils are encouraged to drink water throughout the school day and research has suggested that being well hydrated improves the ability to concentrate.  Pupils are allowed to have water in small (500 ml) spill-proof containers available during lessons; these may be refilled from the filtered water dispensers positioned in the Refectory.  They may also bring snacks to school to be eaten at break times.  These should be nutritious and not based on sugary sweets or food containing high proportions of additives.

Here are a few suggestion for health snacks:

●
fruit – fresh or dried, by far the best, simplest and healthiest option
●
bread or crackers eaten with cheese or meat or tinned fish
●
hard boiled egg, cold sausage, cheese, low fat crisps, unsalted nuts
●
individual pack of wholegrain breakfast cereal
●
a drink: water, fresh fruit juice, milk or low sugar drinks (non-fizzy)
●
vegetables, cut into bite-sized pieces; carrots, celery, cucumber, peppers.

Nutritious and healthy snacks can of course be purchased from the Refectory all at very reasonable cost.

Sports injuries and off-games
Boys or girls injured whilst playing games are always taken to the Nurse or are sent with an escort.

During the recovery period, boys and girls are placed "off-games" and are entered onto a list compiled by the Nurse.  They may not normally play games, though, where appropriate; a distinction between contact and non-contact sport is made.  When pupils are happy to return to games there is no requirement to clear this with the Nurse.

For pupils to be placed off-games by their parents, if they are unwell or injured for instance, a note must be brought in for the Nurse.  She will make a final assessment of the pupil before they are placed off-games.

During full games afternoons boys and girls who are off-games normally attend the Library Sixth Form only) or the off-games room for supervised study or, if there is a large number of pupils off-games, they are stewarded into supervised overflow rooms.

Sports equipment
Boys and girls are expected to provide their own basic sports equipment (eg hockey stick, cricket bat, lacrosse stick) but the school will provide more specialised equipment (eg hockey goalkeeping kit) when it is needed.

It is school policy that boys and girls must wear mouthguards when playing rugby, hockey and lacrosse.  Mouthguards should be made to a specific standard by a dental surgeon.  With this in mind, O-Pro, members of the National Dental Mouthguard Association, visit the school on a regular basis and provide custom-fitted mouthguards.  Details of the O-Pro service are mailed to parents annually.

With similar regard for health and safety requirements, it is also school policy that boys and girls must wear shin-pads when playing soccer, hockey or lacrosse.

Cricket helmets must be worn by all boys playing cricket whenever they are batting, wicket-keeping or fielding close to the wicket.  The school will provide helmets for boys but it is expected that those who are selected to represent the school at A-team level provide their own helmets.

Taxis
The school has reached an agreement with a local taxi firm, A2B (01603 613613), who have undertaken to ensure that all their drivers have clearance from the Criminal Records Bureau before transporting children.  All taxis booked by the school will come from the above firm.

Parents are, of course, free to make their own arrangements when taxis are required,

Textbooks
At Norwich School the individual teaching departments supply the necessary textbooks.  Pupils are expected to look after the books and return them to the relevant department at the end of the academic year.  If a pupil loses or damages a textbook, he or she is liable to be charged (on average a textbook at KS3 and GCSE level costs about £18 to £25).  Such charges will be added to the fee-bill account.


Occasionally during their time at Norwich School a pupil may be asked to purchase a book by an individual department.  In such cases the relevant charge is added to the fee-bill account.  Such requests are extremely rare.

In the Sixth Form pupils have all textbooks supplied for their courses.  (Please be aware that Sixth Form texts tend to be extremely expensive to replace if lost!).

University visits
A Sixth Former's visit to a university may take place for one or more of six distinct reasons:
1.
An official university open day
2.
An official departmental open day at a specific university
3.
An individual invitation from a university department, often including an interview
4.
A request by a pupil to a university/department to arrange an individual visit, resulting in 


a letter of invitation
5.
A visit for several pupils organised by the school
6.
An unofficial visit in the nature of a general look around the university.

While it is important that Sixth Formers should visit a university before accepting a place there, it is clearly not in his or her best interest to lose too many school days in the process.  The school therefore allows pupils a maximum of three visits in categories 1-4 during term-time in his or her U6 year.  Visits in category 6 will not be sanctioned during term-time; pupils are encouraged to arrange such visits during the Lent half-term.

All visits must be sanctioned by the school, who should be given at least one week's notice.

The Careers Office has copies of the open days booklet which lists every university open day.  The website www.opendays.com is also a valuable source of information.  Both these resources list open days for the whole of the calendar year, so plans can be made well in advance.

What to do if ... (some common questions)
You need to contact your son or daughter urgently at school
You should ring the Reception, School Secretary or Common Room Secretary and leave a message.  Only the most urgent of messages can be delivered directly to pupils.  If your son or daughter has a mobile phone at school you may wish to send a text message to them.  Mobile phones must be kept switched off and should not receive incoming calls.  However, your son or daughter can respond to a message at break or lunchtime.

Your son or daughter is absent from school
Contact the School Secretary and let us know how long he or she is likely to be away.  In cases of prolonged absence, it may be appropriate to arrange for us to send some work home.

Your son or daughter is late for school
If a pupil arrives at school too late to report in at the school gates, he or she must report to the School Secretary, even if this will make him or her late for their first lesson.

Your son or daughter has a medical appointment during the day
Notes requesting absence for medical appointments and the like should be handed in to the School Secretary as soon as possible.  Your son or daughter should collect a written authorisation from the School Secretary which should be shown to teachers.

Your son or daughter is not fit enough to do games
You are asked to send in a note detailing why he or she is unable to do games and excusing him or her.  This must be handed in to the School Nurse immediately on arrival at school.  Pupils with a note may be allowed to work in the Library or in the off-games room at the discretion of the Nurse or the teacher in charge.  They may be given a useful activity (eg timing events) to do outside.

Your son or daughter misses the school bus at the end of the day
We ask parents to have a contingency plan so that your son or daughter knows what to do.  Pupils who miss the bus are asked to go to the School Secretary's office or Reception and inform the Secretary so that we are alerted to any difficulty and can help contact parents.

You are unable to attend a parents' evening
Contact your son or daughter's Tutor or Housemaster at the earliest opportunity.  It may be possible for you to speak to staff at an alternative, mutually convenient time or we may be able to send you a brief written report.


Worshipful Company of Dyers
The existence of the craft of dyeing in London was first noted in 1188 and craftsmen Dyers were endowed with powers of self-regulation in 1310-11.  The first Royal Charter however was issued by Henry IV in 1471 and subsequently renewed in the same terms by Edward IV in 1472.  Charters were renewed by successive sovereigns until the last one in 1704 from Queen Anne.  Our byelaws under this charter are dated 31st October of the same year.  Until 1515 the Dyers ranked 12th in order of precedence among the City of London Livery Companies, but in 1516 this was amended and we now stand 13th in precedence following the Worshipful Company of Clothworkers.

After a number of vicissitudes, including a "small conflagration" in 1666, the company now flourishes at its Dowgate Hill site, acquired in the sixteenth century.  The present hall was built in the nineteenth century and is the third hall to stand on this site.

The Company's present-day activities are centred on continuing development of the craft of dyeing (nowadays largely chemistry) through strong connections with (amongst others) the Department of Colour Chemistry at Leeds University and the Society of Dyers & Colourists in Bradford, as well as education (Norwich School and several schools in the LOGVEC scheme in London) and general charitable work.

The Dyers are also known for our involvement, together with the Worshipful Company of Vintners, in the care of the swans on the River Thames.  Traditionally this included the whole of the river but is nowadays taken to be the non-tidal section above Teddington Lock.  The annual Swan-Upping voyage is a particularly important event in the Dyers annual calendar!
